
	

How	to	Cancel	your	Eventbrite	Ticket	

	

Find	any	correspondence	with	your	ticket	details	–	your	RSVP	email	–	an	Email	from	
Amy	about	making	sure	you	can	attend.	(search	by	the	event	title)	

	

Here’s	one	of	mine:																																																																							

	

	

Just	Click	on	the	“MY	TICKETS”	in	the	upper	right	corner.	

It	may	ask	you	to	sign	in	

	

	



After	signing	in	you’ll	see	all	the	tickets	in	Eventbrite	you’re	registered	for.	Click	on	
one	you	want	to	cancel	–	in	this	case:	Lord	Mayor’s	

	

	

	

You’ll	then	see	the	screen	below	–	simply	click	Cancel	Order.	

	

	

	

Thank	you	So	much	for	taking	the	time	to	cancel	your	ticket	if	you	can’t	attend.		We	
want	to	keep	these	workshops	FREE,	and	it	ensures	others	don’t	miss	out	if	you	can’t	
make	it.	

	

Thanks	Heaps,	Amy,	Retail	Rockstars	


